Adapted from BC Housing Community Acceptance Toolkit - Guide 4 - Sample Materials for Non-Market Housing Providers
Template - Letter to Future Neighbours
(Date)
(Personalized Address)
[bookmark: _GoBack]Re: (Name of Development if determined or Site Address)
Attn: (Name of Contact and Their Title)

Dear (name if known or neighbourhood name) neighbour,
We are writing to you as your potential new neighbour. (Insert organization name) has acquired a site at (Insert address) for the development of (Insert Use, ex: Apartments) for (Insert Tenant Group, ex: families). We are excited about this opportunity to provide much-needed non-market housing in (Insert name of local government) and would like to invite you and your neighbours to work with us in designing our development.
Our intention is to apply for a (rezoning/development /variance permit) in accordance with the requirements of (Insert name of local government) within the next (Insert number) months. Before we take our plans any further, we understand that it is important for our future neighbours to provide initial input and would like to invite you to an informal meeting to talk about the project. Members of our organization, and (Insert names of other relevant consultants, proponents, etc.) will be on hand to answer your questions. We hope you will be able to attend the following scheduled meeting:
(Date and Time)
(Location)
To learn more about our organization and our current developments, we invite you to visit our website at (insert url).
We look forward to meeting with you. In the meantime, if you have any questions, or if you are unable to attend, please don’t hesitate to call or email (Insert Name) at (Insert email and phone number).
Sincerely,
(Insert Signature)
(Insert Name, Title)
