Adapted from BC Housing Community Acceptance Toolkit - Guide 4 - Sample Materials for Non-Market Housing Providers
[bookmark: _GoBack]Template - Letter to Potential Supporters
(Date)
(Personalized Address)
Re: (Name of Development or Site Address)
Attn: (Name of Contact and Their Title)

Dear (Mr./Ms. Last Name),
On behalf of (Insert Organization Name), I am writing you to personally inform you that our organization has acquired a site at (Insert Address) for the development of a non-market housing development. The housing development is proposed to accommodate (Insert Resident Group, ex: families experiencing housing insecurity). A need for this type of housing has been identified by our organization and through (Insert name of local government and its housing needs assessment/strategy or other study you are referencing).
We are proposing this development to be approximately (Insert number) of (Insert type of homes). We are very excited about the opportunity to provide much-needed housing for this community and would greatly appreciate your support.
Our intention is to apply for a (rezoning/development/variance permit) in accordance with the requirements of (Insert name of local government) within the next (Insert number) months.
We hope that we can count on your support for delivering much needed non-market housing in this community. Please let us know if you would like to be involved and we will stay in touch regarding ways you can show your support.
We would be happy to provide you with any additional information on the development should you be interested by arranging an in-person meeting or phone call.

Sincerely,
(Insert Signature)
(Insert Name, Title)
(Insert Phone Number and Email)
